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O0 yTBepxkIeHUHN aAMMHUCTPATHBHOIO perjaMeHTa
aIMHHHCTPALMHU CEeJIbCKOr0 noceneHuss Upru3jimHCKUH ceJibCOBET
110 NPEIOCTABJICHHI0O MYHHIMIIAJBHOM ycayru «Beigaya opuaudyeckum
U pU3NYECKUM JIMIAM CIIPABOK M3 MOX03SIIICTBEHHBIX KHUT
HacesJeHHBIX NYHKTOB CII UprusinHcKuii ceibcoBeT »

B coorBerctBunm ¢ ®epepanpHbiMu  3akoHamMu oT 06 oxTsaOps 2003 roma Ne
131-®3 «O6 oO0ummx NpUHIMUIAX OpraHu3allMd MECTHOro camoympaBieHus B Poccuiickoi
®enepanuny, ot 02 mas 2006 roga Ne 59-03 «O nopsiake paccMOTpeHHUs! 0OpallleHui TpaxkiaH
Poccuiickoit ®enepanun» u  YcraBom Cenbckoro mnoceneHus VIPrusinHCKUNA —CElbCOBET
MYyHUIIMNIaJbHOTO paiioHa byp3sHckuii paiion PecnyOnmku bamkoproctaH, BO HCIOJIHEHHE
®enepanbHoro 3akoHa ot 27 urons 2010 roma Ne 210 — @3 «O6 opraHuszaiuy mperocTaBleHus
rOCY/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»

ITOCTAHOBJIAET:

1. YTBepauTh AJIMHUHUCTPATHUBHBIN perjaMeHT agMuHUCTpauuu CenbcKoro moceaeHus
Wpru3nuHcKuil  ceNbCOBET MYHUUMNAIBHOrO paiioHa bByp3sHckuit pailon PecnyOnuku
bamkoprocTan 1o mpemoCcTaBICHUIO AJMUHUCTpALMEN CEIbCKOro mnoceneHus VprusiamHckun
CeJIbCOBET MYHMLUIAIBHOW YCIYTH MO BbIJaue IOPUANYECKMM M (PU3NYECKUM JIMIIAM CIIPABOK
U3 TOXO3SIMICTBEHHBIX KHUT HAaceJeHHbIX NYHKTOB Cenbckoro mnoceneHus WprusnuHckuit
CEJIbCOBET (TPUIIATaeTCs).

2. OO6naponmoBaTh HaCTOslIllee TIOCTAHOBJIEHHWE Ha HWHPOPMAIMOHHOM CTEHJAE B
aaMuHKMcTpanuu CenbCKOro noceneHuss  VIprusnMHCKHMI CenbCOBET MyHUIMIAIBHOIO pailoHa
Bbyp3sHckuit paiton Peciy6ninku bamkoprocran no aapecy: 1. Mprusmst yi. Bacuius Peutosa, 1

I';1aBa cenbCKOro nocejaeHus

WprusnmHCKHAi CeIbCOBET

MYHHULIMIIAJIBHOTO paiioHa

Byp3saHCkuii pailoH

Pecniybnuku bamrkoproctan & .H.Hanpipumx



[Tpunoxenue

K [IOCTAaHOBJICHUIO TJIaBbl

CEJBbCKOro MnoceneHuss Mpru3nuHcKuil  cenbcoBeT
MYHULUIIAJIBHOTO pailoHa byp3sHCKMii palioH
Pecniy6nuku bamkoproctan

ot 15.06.2012 rona Ne 24/1

AJIMMHUCTPATUBHBIN perjiaMeHT
aJMHHHUCTPALMH CeJIbCKOro nocejnennss UpruziuHckmii ceqbcoBeT
10 NpPeA0CTABIEHUI0 MyYHUIIUNIAJIBHOM yeayru «Bbliaua 1opuauyecKum
U GU3HYECKUM JIMIIAM CIIPABOK U3 MOX03CTBEHHBIX KHUT
HaceJeHHBIX MYHKTOB CeJIbCKOro nocesgeHusi UprusjinHckuii cejibcoBeT »

1. O0mue mo0xKeHHAS

1.1. AIMUHUCTPATUBHBIM pErJaMeHT M0 NPEJOCTAaBICHUI0 AJMUHUCTPALMEN CEIbCKOTO
nocesieHusi Vpru3inuHCKui CceabCOBET MYHHMIMNAIBHOW YCIYIM MO BbIJAadye€ CIPAaBOK U3
MOXO035MCTBEHHBIX KHUT HACEJICHHBIX ITYHKTOB CEJIBCKOr0 MOCeNeHUs! VIpru3anMHCcKuil cenbcoBeT
(manee Mo TEKCTYy MYHUIUTIANbHAS YCIyTra WM Bblaya CIPABOK, BBIUCOK U3 MOXO035HCTBEHHBIX
KHUT) IOPUJMYECKUM © (U3UYECKMM JIMIAM pa3paboTaH B IENAX IOBBIIIEHUS KayecTBa
WCIIOJIHEHUS] MYHUIUIIAJIBbHOM yCIIYTH, ONIPEAEIIAET CPOKH U MOCIIEI0BATEIbHOCTD ACHCTBUI MTPU
IPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH.

1.2. IlpenocraBieHre MyHULMIIAIBHON YCIYI'M OCYILIECTBISIETCA B COOTBETCTBHM C
Konctutynuenn Poccuiickont ®@enepaunu, ['paxxnanckum koaexkcoMm Poccuiickont ®enepaunu,
®denepanbabM 3aKk0HOM OT 07 mromst 2003 roga Ne 112-D3 «O mMUHOM MTOJACOOHOM XO3SCTBE,
®enepanbHbiM 3akoHOM OT 06 okTa0ps 2003 roma Ne 131-d3 «OO6 o0mmx NpUHIHIIAX
OpraHM3alii MECTHOTro camoynpasiieHus B Poccuiickoit ®enepaunn», YcraBom Cenbckoro
noceneHus: Ipru3anHCKuil cenbCoOBET, HACTOAIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.3.MyHUIMNaNbHYIO YCIyry mnpeaocTaBisieT AnMuUHHCTpanus CelnbCKOro IMOCEICHHS
Wpru3nuHckuil  ceabCOBET MYHUIMNAIBHOrO paifoHa bypssHckuil paiion PecnyOnuku
bamkoprocran

2. AAMMHHMCTPATHBHbIE NPOLETYPbI

OCHOBHBIMH HWCIIOJTHHUTEIISIMH AIMUHUCTPATUBHBIX MPOHCAYP ABJIAIOTCA AOJIKHOCTHBIC
JMna AI[MI/IHI/ICTpaIH/II/I, pacrpeaciiCHuc IMOJTHOMOYHH MCXKAY KOTOPBIMH OCYIICCTBIISICTCA B
COOTBETCTBUH C PACIIOPAKCHUEM I'JIaBbI AI[MI/IHI/ICTpaHI/II/I.

I[OJ'DKHOCTHBIC Jmia OCYHECCTBIAOT CBOKO  ACATCIBHOCTL B COOTBCTCTBHU C
JOJKHOCTHBIMH O6$I38.HHOCTSIMI/I, 3aKPCIJICHHBIMHU B UX JOJDKHOCTHBIX HHCTPYKIIUAX.

[IpenocraBneHue  MYHUIMOAIBHOH  YCIYT'M  BKJIIOYaeT B  ce0s  Cleayrolue
AOMUHUCMPamugHbvle NPOYedypbl

IIPUEM M PETUCTpALMs 3asBICHUS O MPEAOCTABICHUM MYHULUIAIBHON YCIyTH H
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB

PacCCMOTPCHHUC 3adABJICHUA O IMPEAOCTABIICHUN MYHHHHHaHBHOﬁ YCIyru U MnpuI0XKCHHBIX
K HCMY NOKYMCHTOB U IMOATOTOBKA JOKYMCHTOB:

- CIIpaBKHu H3 HOMOBOﬁ KHUTH, CIIpaBKHU H3 MMOX03AHCTBEHHOMN KHUTH, BCEX BUIOB CIIPABOK, a
TaK)Ke KON JOKYMCHTOB, XpaHANIUXCA B JACIaX A)IMI/IHI/ICTpaIII/II/I,

- BblJIJa4ya TOKYMCHTOB ;



NPUHATHE PeLIeHUS AJMUHUCTpAIel 00 OTKa3e B BbIaYe TOKYMEHTOB
3. TpeOoBaHusl K MOPSAAKY NPeAOCTABJIECHUSI MYHUIIUNAJIbHOM YCJIYTH

3.1. Ilopsimox nHGOPMUPOBAHUS O MYHHUITUIIAILHON yCIIyTe

3.1.1. MyHuuunagbHasi yciayra pacrnpoCTpaHseTCsl Ha CIPaBKU U3 MOXO3IMCTBEHHBIX
KHUT HaceJeHHBIX MyHKTOB CenbCcKoro nocenenus pru3nmHckuii cenbCcoBerT.

3.1.2. KoHe4HbIM pe3yJabTaTOM MPEAOCTaBICHHUSI MYHUIMIAIBHON YCIYTU SBIISETCS
MPEIOCTAaBIICHUE CIPABOK U3 MOXO3SMCTBEHHBIX KHHUI HAaceNeHHBIX MYHKTOB (CeabCKOro
noceneHust Ipru3imHCKuid CelbCOBET.

3.1.3. Tlomy4aTtensMu MYHULIHUITAIBHOW YCIYTHU SBJISIOTCS (DU3HUYECKUE, FOPHINYCCKUE
JuLa, OpraHbl TOCYIapCTBEHHOM BJIACTM W OpraHbl MECTHOIO caMoyIpaBiieHus (nanee -
3asBUTENN).

3.1.4. NudopmupoBanue 3asBUTENCH O MOpPAIKE MPEIOCTABICHUS MYHULUNAIBLHON
YCIIYTH OCYIIECTBISICTCS Y IPaBIISIIOIIMMA AeaMu AJIMUHUCTPALIMU B X0JIe IpUeMa rpaxkaaH, Mo
TeneQOHy UM IO MMCbMEHHOMY 3aIpocCy.

OcHOBHBIMU TPEOOBaHUSMHU K MOPAIKY MHDOPMHUPOBAHUS I'PaXKAaH O MPEJOCTABICHUH
MYHUIIUTIATBHON YCIIYTH SIBISIOTCS: TOCTOBEPHOCTh MPEAOCTABIsIEMON MH(POPMALINHU, YETKOCTh
B U3JI0’KEHUU UH(POPMAIIH, TOJIHOTa UH(POPMHUPOBAHUS.

3.1.5. C nenbto NOArOTOBKH Y IpaBsItOIIMM JesnaMu AamMuHucTpauu CesbeKoro
noceneHuss VprusnuHCKUii ceabCOBET CIPABKU M3 MOXO35ICTBEHHON KHUTH HACEIEHHBIX
IIYHKTOB 3asiBUTEIb 00s13aH NPEAOCTaBUTh JOKYMEHTBI:

. JInst cipaBkM 0 cocTaBe CeMbH, O PETHCTPAIMH 110 MECTY JKUTEIbCTBA

- 1aCIOPT 3asBUTEIIS,.

Jlis cipaBKu O HAMYHMH JIMYHOTO MOACOOHOTO XO3SCTBA AJIsl MOTYYEHHS COIMAbHBIX
ocoouii:

- IaCMOPT 3asBUTETIS.

Jlis cripaBKM O HAJIMYMM 3€MEJIBHOTO y4YacTKa, CKOTa (AJI1 OCYLIECTBIIEHUS IMPOJAXH
CEJIbCKOXO03SUCTBEHHOU MTPOAYKIIUHN):

- IaCMOPT 3asBUTEIIS.

3.1.6. Bplnaua crnpaBOK W3 TOXO3SMCTBEHHBIX KHUI OCYLIECTBIISIETCA Y PABISAIOLIUI
nenamu Aamunauctpanun CII Upruznunckuiil censcoset no anpecy: Pb, Byp3sinckuii paiion, a.
Hprusasl yia. Bacnins Peuiosa a.1.

» I'padux paboTsl AIMUHHUCTpALINN:

MOHENEeNbLHUK- IaTHMIIa: ¢ 9.00 mo 17.30,

nepepsiB Ha 00ex: ¢ 13.00 go 14.00,
BBIXOJIHBIE IHU: Cy000Ta, BOCKpECEHbE, Hepadouue NMpa3AHUYHbIE THH.
Tenedon: 8 (34755) 3-37-90.

3.1.7. YnpaBngoouwmii genamu, OCyHIECTBISIOIMINNA YCTHOE HWH(GOPMHPOBAHUE, TOJDKEH
INPUHATH BCE HEOOXOIMMBIE MEpbl JUIsl MOJHOTO U ONEPAaTHBHOIO OTBETAa Ha IOCTaBJICHHbBIE
BOIIPOCBI.

3.1.8. Anpec »IEKTPOHHOW TOYTHI AJIMHHUCTpALUU CEIIbCKOTO  TOCEJICHUS
Wprusnunckuit cenbcoBeT: irgizla-adm@mail.ru Bpinada HOATOTOBICHHBIX CHPAaBOK U3
MOXO3MCTBEHHBIX KHUI OCYIIECTBISIETCS Ha paboyeM MecTe YIPaBJISIONIMM JelaMu
aMUHHMCTPAIMH, OKA3bIBAIOLIET0 MYHUIIUIIAIBHYIO YCIIYTY.

3.2. YcIii0BHS M CPOKH ITPENOCTABIECHUS YCIYTH

CrnpaBky, ykazaHHble B IyHKTa 3.1.5 noAroraBauBaroTcs YIPaBIAIOIINM J€JIaMU
AJMUHUCTpALUU B XO/I€ IIpHeMa rpaXkAaH B MOPSJIKE OUEePEaH.

3.2.3. TloaroTOBJNIEHHBIE CNIPaBKU MEPEaroTcs CIOCOOOM, YKa3aHHBIM JIMYHO B XOJ€
npreMa rpax/aH.

3.2.4. ITucbmenHble oOpalieHus: 3asBUTENECH ¢ MPOChOOH pa3bsICHUTH MOPSAIOK BbIIAYU
CIPAaBOK U3 MOXO3SHCTBEHHBIX KHUT, BKJIOYas OOpaIleHHs, MOCTYMUBIIUE IO AJIEKTPOHHON
[IOYTE, PACCMATPUBAIOTCS YIPABISAIOIMM JelaMU  AJMHUHHUCTpPAllMM C YYETOM BpPEMEHU



MOATOTOBKH OTBETa 3asBUTEINIO B CPOK, HE MpeBblatoninil 10 kameHaapHbIX JHEW ¢ MOMEHTa
MOCTYIIJICHUS 0OpaIeHuUs.

3.2.5. B cnyyae mpuocTaHOBIIEHHUS JHOO OTKa3a BbIA4M CIPABKU W3 MOXO3SIHCTBEHHON
KHUTH Ha OCHOBAaHUM MyHKTa 3.3. HAcTOSIIEro AJMUHUCTPATUBHOTO pErjiaMeHTa, 3asBUTEIb
yBeIIOMJISieTCS 10 Tesie()OHY MM B TIHCbMEHHOM BHJIE B TEUEHUE JIBYX JIHEH.

3.3. [lepeueHb OCHOBaHUM [ OTKa3a B MPEAOCTABICHUU YCIYTH

OcHoBaHMEM JUIs IPUOCTAHOBJICHUS MO0 OTKa3a BBIIAYM CIIPABKU U3 MOXO03SHCTBEHHON
KHUTH SIBJISIETCA OTCYTCTBUE JOKYMEHTOB, YKa3aHHBIX B myHKTE 3.1.5.,

OTtcyTcTBUE OTHOMOYMN MTPEACTABUTEINS 3asIBUTENIS,

OtcyrcTBUE B Aenax AJMUHHUCTPAMU JOKYMEHTOB WM MH(OpMalWU, HE0OXOIUMOM
JUISL IPEOCTABICHNS MyHUIIMIIAILHOM YCIIyTH.

3.4. [pyrue TOJIOKEHMsI, XapaKTepu3ymooliue TpeOoBaHUS K IPEIOCTABICHUIO
MYHUIIUNIATBLHON YCIyTH, YCTaHOBJIEHHbIE (efepalibHBIMUA 3aKOHaMH, aktamu Ilpe3umeHrta
Poccutickoit ®enepannn u IlpaButensctBa Poccuiickoit deneparuu, 3akoHamu PecrnyOinuku
BamkoprocTan 1 MyHUIIMTIAIBHBIMA HOPMATUBHBIMU ITPABOBBIMH aKTaMU

MyHununan€bHas yciyra rnpeiocTaBiisercs: OecriiaTHO.

PesynibTaToOM HMCHOJIHEHMSI JaHHOIO aJMHUHUCTPATUBHOIO JICHCTBUS  SIBJISAETCSA
M3TOTOBJICHHE JTOKYMEHTa ( BCEX BUIOB CIIPABOK, a TAKXKE KOMHUI JOKYMEHTOB, XPAaHAIIUXCS B
nenax AJIMUHUCTpALMU ), IPOCTAaHOBKA MOANUCH JOHKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 33 €ro
BBIZIa4y, M OTTUCKA MeYaTu AJIMUHUCTPALINH.

4. llopsaok U GpopMbI KOHTPOJISI 32 NPeJOCTABIEHHEM MYHHIHNIAJIBHON yCJIyrd

4.1. KoHTpoJip 3a Ka4eCTBOM MPEAOCTABICHUS MyHULIMIAILHON YCIYT'H IPOBOUTCS B
X0/J1€ TEKYIIUX, IIJJAHOBBIX U BHEIUIAHOBBIX MPOBEPOK C IIEJIbIO BBISBICHUS U YCTPaHEHUS
HapyILICHUH ITpaB rpakJaH, a TAKKE paCCMOTPEHUS U NPUHATUSA COOTBETCTBYIOIUX PEIICHUN
IIpU MOATOTOBKE OTBETOB Ha 00OpallleHus1, COAEpKaIIMX KaloObl Ha JEHCTBUS Uin Oe3/1elicTBre
JOJIKHOCTHBIX JIALL.

4.1.1. KoHTponb 3a JA€ATEIbHOCTBIO JIOJDKHOCTHBIX JIMI, IPEIOCTABIISIOMINX
MYHHULIMIIAJBHYIO YCIYTY, OCYyILeCTBIseT I7naBa cenbckoro mnoceneHus MprusnuHckuit
CEJIbCOBET.

5. llopsigok o0:xaioBaHuA AelicTBUH (0e31eiicTBUA) U pellleHuil, 0cylIecTBJIsieMbIX
(MpUHUMAaeMBbIX) B X0/1¢ HCIIOJHEHUSI MyHHIMIIAJIbHON yCJIyTIH.

5.1. 3agBurenr wHMeeT TMpaBo Ha oOXajoBaHWEe JAEUCTBMM wuiam Oe3neiicTBue
YIOPABISIOUIET0 JI€JaMH, YYacTBYIOUIETO B MPEJOCTaBICHUM MYHHUIUNAIBHON YCIyru, B
JOCYy1I€0HOM U Cy/IeOHOM TTOPSIKE.

5.2. locyne6Hoe (BHeCyneOHOE) 00KaIOBaHUE:

5.2.1. 3asBUTENb UMEET MPaBO OOPATUTHCS C Kajno0oil kK ['7aBe ceNbCKOro moceiaeHus
Wpru3nuHCcKkuil  cenbCOBET Ha MpUEMe I'pa)/1aH WM HallpaBUTh MHUCbMEHHOE OOpalleHHe.

5.2.2. IIpu oOpaiieHnH 3asBUTEINS B TUCBMEHHON (hOpME CPOK pacCMOTPEHHSI KaJI00bl He
JOJIKeH npeBbiaTh 30 1HEN ¢ MOMEHTa perucTpaii Takoro 00pamieHus.

5.2.3. 3agBuTeNb B CBOEM MHCbMEHHOM OOpalleHuu (kajaode) B 00s13aTeTbHOM MOPSIKe
yKa3bIBaeT MO0 HaMEHOBaHUE OpraHa, B KOTOPOE HampapiisieT MUCbMEHHOE oOpalleHue, 1ubo
damMuIuio, UMs, OTYECTBO COOTBETCTBYIOLIETO JOJDKHOCTHOIO JIMIA, A TaKXKe CBOIO (haMHIIHIO,
UMsl, OTYECTBO, NMOYTOBBIN ajgpec, M0 KOTOPOMY JIOJKEH ObITh HaIlpaBJIEH OTBET, U3J1araeT CyTh
NPEeUIOKEHUS, 3asIBICHHS WM KaJloObl, CTABUT JIMYHYIO MOJAIUCH U JaTy.

5.2.4. Ilo pe3ynbTataM paccCMOTpPEHHS oOpalieHus (3kajao0bl) TOJDKHOCTHOE JIUIIO
NPUHUMAET pelIeHne 00 y10BIEeTBOPEHUH TpeOOBaHU 3asBUTENs MO0 00 OTKa3e B
yIOBIIETBOPEHUHN oOpareHus (>kamoosl).



5.2.5. TlucbMeHHBI OTBET, COACpXAIlUil pe3yabTaTbl PACCMOTPEHUS OOpaIIeHUs
(>xamo0bl), HAMPABIIAETCS 3aBUTEIIIO TI0 a7pecy, YKa3aHHOMY B 00palieHnuH, TPOCTHIM TUCEMOM.

5.3. CynebOHoe obOxanoBaHue:

5.3.1. JletictBus (Oe3melicTBHE) AOKHOCTHBIX JIUII, PEIICHUS MPUHATHIE UMH B XOJE
IIPEIOCTABJIEHUSI MYHUIIMIIAIILHON YCIIyTH HAa OCHOBAHWHU HACTOSIIETO PErIaMeHTa, MOT'YT OBbITh
007aJI0BaHBbl B Cy1€0HOM IOPSIZIKE.

Cropsl, cBsi3aHHBIE ¢ JecTBUsAMHU (Oe3aeiicTBUEM) JTOMKHOCTHBIX JIMII M PEIICHUSMH
YUPEXKIEHUS, OCYIIECTBISIEMbIMU (IPUHUMAEMbIMU) B XOJI€ MPEIOCTABICHUS MYHUIIUIIAIbHON
YCIIYTH, Pa3pelialoTcsi B CyIeOHOM MOPSAKE B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickoi
Oeneparun. O0xanoBaHHe TPOU3BOAWTCS B CPOKH, IO IMPaBWIAM TOJBEIOMCTBEHHOCTH U
MOACYAHOCTH, YCTAHOBJIEHHBIM MPOLECCYaIbHBIM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu.



